
Login to OnePort

Under REGISTRATION & GRADES

Select Schedule Planner

Schedule Planner is a great tool to help you organize your
selected classes into a schedule and register for classes.

Using Schedule Planner To Register

EMAIL: ASC@UNCA.EDU

QUESTIONS?



EMAIL: ASC@UNCA.EDU

QUESTIONS?

Select the semester you
want to register for.

Select all the instruction
modes you are interested

in. Most classes will be
taught in-person.
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This is the main Schedule Planner Page.

Click on +Add Course to start adding the classes you
selected to your schedule.

On the next page
add all the classes
you want to add to
your schedule. 

Click +Add Course
after selecting a
class.All added classes will show up under

Courses.
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Once you have
added all classes
click <Done!

This will take you
back to the main
page. You will see all
the courses you have
added in the previous
step.

You can use the + Add Break option to block off times on
the schedule, for example for practice or work or to
influence when your classes start or end on any given day.
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To add a break, name the time
you want to block off (e.g. work,
practice, sleep). 
Select a start and end time. 
Then select the days for which
you want to block that time off.

Finally, click Add Break.

When you return to the
main page, you will
now see the break(s)
you have entered.

Click Generate
Schedule to see all
available schedules with
your selected class (and
break) options.
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You can now see all the
schedules that are
available with your
selection of classes (and
breaks).

When hovering over the
magnifying glass you
can see a quick
overview of your
schedule.

When you click on View,  
you will move to a new
page that will display
the schedule in detail.

When you have
selected the schedule of
your choice, click on
Send to Registration
Cart.
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Once in the registration cart, click on Register to complete
your registration. You will be prompted to enter your RAN and
will get immediate feedback on your registration process. 

And you are done! Congratulations!

A Student Success Specialist will now review your schedule
and make sure that you are in the right classes for your first
semester. Once they complete their review, they will get in
touch with you via email to your UNCA gmail account to
provide feedback on your schedule.
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